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WENATCHEE CITY COUNCIL 
Thursday, November 9, 2017 

Wenatchee City Hall 
129 South Chelan 

Wenatchee, WA 98801 
 

AGENDA 
 

             
 
5:15 p.m. Regular Meeting 
 
1. Call to Order, Pledge of Allegiance, and Roll Call. 
 
2. Consent Items: 
 

 Motion to approve agenda, vouchers, and minutes from previous meetings.  
 
Vouchers: 
Benefits/deductions in the amount of $755,919.71 for October 31, 2017 
Claim checks #183934 through #183992 in the amount of $784,978.67 for November 2, 2017 
Payroll distribution in the amount of $8,603.78 for November 3, 2017 
Payroll distribution in the amount of $389,162.06 for November 3, 2017 

 
3.  Citizen Requests/Comments. 

The “Citizen Comments” period is to provide the opportunity for members of the public to address the Council on items either not on the 
agenda or not listed as a public hearing. The Mayor will ask if there are any citizens wishing to address the Council.  When recognized, please 
step up to the microphone, give your name and mailing address, and state the matter of your interest. If your interest is an agenda item, 
the Mayor may suggest that your comments wait until that time. Citizen comments will be limited to three minutes. 

 
4.  Presentations. 
 

 Small Business Saturday Proclamation  
 
5. Work Session. 
 

(1) Low Barrier Study – Sandra Van Osten 
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6.  Action Items. 
 

A. Washington Federal Bank Mural Donation  
Presented by David Erickson, Parks, Recreation and Cultural Services Director 
 
Motion for City Council approval of accepting the donation of the Washington Federal 
Bank mural and incorporating the mural into the Public Art Collection.  

 
B. Parks and Recreation Refund Policy Update 

Presented by David Erickson, Parks, Recreation and Cultural Services Director 
 
Motion to approve Resolution No. 2017-52, updating the parks and recreation refund 
policy.  

 
C. CRDTF Lease Update 

Presented by Steve Crown, Police Chief 
 
Motion for City Council to approve and authorize the Mayor’s signature on the Lease 
Agreement between the City of Wenatchee and the Columbia River Drug Task Force.  
 

D. Wenatchee Code Enforcement Board Re-Appointments 
Presented by Glen DeVries, Community Development Director 
 
Resolution No. 2017-53, reappointing members to the Wenatchee Code Enforcement 
Board (Don Files, Adriana Farnsworth, Emilka Furmanczyk).   

 
E. 2017-2019 Homeless Grant Changes 

Presented by Glen DeVries, Community Development Director 
 
Motion for City Council to accept the recommendations as outlined and authorize the 
Mayor to:  
 
(1) Enter into a contract with Building Changes to conduct a low-barrier housing 

feasibility study.  
(2) Enter into an amended CHG agreement with the Washington State Commerce 

Department and an amended sub grant agreement with Community Action 
Council to allow a funding transfer between existing HEN budget line items.  
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7.  Public Hearings. 
The Mayor will call the Public Hearing to order and state the ground rules, the purpose of the hearing, the action that the hearing body may 
take on the matter, will address the appearance of fairness doctrine, and will state the manner in which the hearing will proceed.  Staff will 
first give a report, followed by testimony of experts and/or the applicant, followed then by public testimony.  All speakers must speak into 
the microphone and clearly state their names and addresses.  All comments should be addressed to the hearing body, should be relevant 
to the application, and should not be of a personal nature.  Public testimony may be limited to three minutes, unless further time is granted 
by the Mayor.  If there are a large number of speakers, a representative may be appointed to speak on behalf of the group.   

 
F. Continuation of Public Hearing on Vacation of Right-of-Way along Ohme Garden Road 

Presented by Gary Owen, City Engineer 
 
Motion for City Council to continue the hearing date to consider the vacation of a 
portion of city right-of-way along Ohme Garden Road to December 7, 2017.  

 
8.  Reports. 
 

a. Mayor’s Report 
 

b. Reports/New Business of Council Committees 
 

9.  Announcements. 
 
10.  Adjournment. 
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WENATCHEE CITY COUNCIL MEETING 

SPECIAL MEETING 
Thursday, November 2, 2017 

Wenatchee City Hall 
129 South Chelan 

Wenatchee, WA 98801 

 
MINUTES 

              

 
In attendance: 
 

Staff in attendance: 

Mayor Frank Kuntz Executive Services Director Allison Williams 

Councilmember Jim Bailey City Attorney Steve Smith 

Councilmember Lyle Markhart City Clerk Tammy Stanger 

Councilmember Keith Huffaker IS Support Jessie Sauceda 

Councilmember Mark Kulaas PIO/Deputy Clerk Annagrisel Alvarez 

Councilmember Linda Herald Economic Development Director Steve King 

Councilmember Mike Poirier Community Development Director Glen DeVries 

 Public Works Director Matt Leonard 

 Environmental Manager Jessica Shaw 

 Finance Director Brad Posenjak 

 

5:15 p.m. Regular Meeting 
 
1. Call to Order, Pledge of Allegiance, and Roll Call. 
 

Mayor Frank J. Kuntz called the special meeting to order at 5:16 p.m. Councilmember 
Mark Kulaas led the Pledge of Allegiance. A call to Councilmember Ruth Esparza, who was 
out of the country, was not successful. She was counted as absent unable to participate 
in the meeting.  

 
2. Consent Items: 
 

 Motion to approve agenda, vouchers, and minutes from previous meetings.  
 
Motion by Councilmember Mark Kulaas to approve the agenda, vouchers, and minutes 
from previous meetings. Motion seconded by Councilmember Jim Bailey. Motion carried 
(6-0).  
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3.  Citizen Requests/Comments. None.  
 
4.  Presentations. 
 

 Diabetes Awareness Month Proclamation read by Councilmember Mike Poirier.  
 
5.  Action Items. 
 

A. Hearing Examiner Special Services Agreement Update 
 
Community Development Director Glen DeVries presented the staff report. Council 
asked questions.  
 
Motion by Councilmember Keith Huffaker for City Council to authorize the Mayor to 
sign an ongoing updated professional services contract with Andrew L. Kottkamp for 
the City of Wenatchee Hearing Examiner position. Councilmember Linda Herald 
seconded the motion. Motion carried (6-0).  

 
6.  Public Hearings. 
 
 The Mayor explained the public hearing process.   
 

B. Interim Control Relating to Subdivision Design Standards 
 
Community Development Director Glen DeVries and Public Works Director Matt 
Leonard presented the staff report. Council asked questions.  
 
The Mayor asked if anyone from the public wished to speak. There was no one who 
wished to speak.  
 
The Council made additional comments.  
 
Motion by Councilmember Keith Huffaker to approve Ordinance No. 2017-24, 
adopting an interim official control relating to subdivision design standards by 
providing for alternative street design where flexibility would be beneficial yet comply 
with sound engineering principles. Councilmember Lyle Markhart seconded the 
motion. Motion carried (6-0).  

 
C. Stormwater Code Revisions for Low Impact Development 

 
Public Works Director Matt Leonard and Environmental Manager Jessica Shaw 
presented the staff report. Council asked questions.  
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The Mayor asked if anyone from the public wished to speak. There was no one who 
wished to speak.  
 
Motion by Councilmember Linda Herald to approve Ordinance No. 2017-22, amending 
Chapter 12.10 of the Wenatchee City Code related to Construction and Post-
Construction Stormwater. Councilmember Lyle Markhart seconded the motion. 
Motion carried (6-0).  

 
D. 2018 Property Tax Levy 

 
Finance Director Brad Posenjak presented the staff report. Council asked questions.  
 
The Mayor asked if there was anyone from the public who wished to speak. There was 
no one who wished to speak.  
 
Motion by Councilmember Mark Kulaas to approve Ordinance No. 2017-25, 
authorizing an increase in the regular property tax levy to be collected in the 2018 tax 
year. Councilmember Linda Herald seconded the motion. Motion carried (6-0).  
 
Motion by Councilmember Jim Bailey to approve Resolution No. 2017-55, requesting 
the Chelan County Assessor to collect sufficient funds to address debt service 
requirements of a voter approved bond levy. Councilmember Lyle Markhart seconded 
the motion. Motion carried (6-0).  

 
7. 2018 Budget. 
 

(a) Review revised preliminary 2018 budget. 
(b) Review 2017 preliminary budget amendment.  

 
Finance Director Brad Posenjak reviewed the revised preliminary 2018 budget and 2017 
preliminary budget amendments with the Council. These items will be scheduled for 
adoption on November 16.  

 
8.  Reports. 
 

a. Mayor’s Report 
 
The Mayor reported that staff submitted the INFRA grant today. Economic 
Development Director Steve King said they don’t expect to hear anything back until at 
least six months. The Mayor reminded everyone there is another meeting next week 
and the week after, and they are expected to be longer meetings. He also expects to 
receive a proposal from the WDA for downtown maintenance for consideration, 
hopefully by the end of the year.  
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b. Reports/New Business of Council Committees 
 

Councilmember Lyle Markhart will be attending the IRIS Summit in Chelan next week.  
The NCWEDD is a sponsor of the event.  
 
Councilmember Jim Bailey will be attending the LINK special board meeting on 
November 12.  
 
Councilmember Keith Huffaker reported on solid waste and that recycled goods prices 
are way down.  
 
Councilmember Mark Kulaas reminded everyone of the November 30 dinner with the 
WDA.  
 
Councilmember Linda Herald reminded everyone about the November 8 parking 
committee meeting.  
 

9.  Announcements. 
 

Executive Services Director Allison Williams announced that the November/December 
director’s meeting will be held at noon on November 30, and lunch will be provided.  

 
10. Adjournment.  With no further business the meeting adjourned at 6:34 p.m. 
 
 
 
 
             
      Frank J. Kuntz, Mayor 
 
Attest: 
 
 
 
      
Tammy L. Stanger, City Clerk 
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MEMO 

 
To:  Arts, Recreation and Parks Commission  
From:  Dave Erickson, Parks, Recreation and Cultural Services Director 
Re:  Bank Mural 
Date:  September 20, 2017 
 
ACTION REQUESTED: 
Move approval of accepting the donation of the Washington Federal Bank mural and incorporating the 
sculpture into the Public Art Collection. 
 
BACKGROUND: 
Amanda Percy from Washington Federal Bank contacted the City in mid-August about the City acquiring 
the mural that is being removed from the bank. At a cost of $38,000-$48,000 the bank is paying to remove, 
crate and store the mural in hopes that it may find a new home in the City assuming it survives the removal 
process. The mural measures approximately 10 feet by 30 feet.  At their September 19, 2017 meeting the 
Arts, Recreation and Parks Commission reviewed the proposal as it related to the art acceptance policy.  
Following a discussion, they unanimously recommended accepting the mural provided it survived the 
removal process and a location can be found to install it.  As a possible location, staff suggested that it be 
explored to see if the mural could be incorporated into the renovation of the Federal Building. 
 
The following background information from the 
Wenatchee Business World about the mural was 
provided by Ms. Percy.   
 
Seattle-First National Bank opened its North Wenatchee 
Branch at Wenatchee Avenue and Ninth Street on Dec. 2, 
1960. A mural is displayed at the entrance, designed by 
Wenatchee artist Walter Graham and created using Trevi 
Tile, a locally manufactured terrazo product. The mural 
depicts, with designs of colored rocks, the principle 
resources and industries of the area: wheat, apples, 
power, aluminum processing, timber and aviation. 
Looking at it are, from left, Vern France, manager Wayne 
Lanphere and Graham.  With the opening of the new branch, 
the old building next door is razed to make room for additional 
parking. That structure had been the bank's home since 1953. 

 
Right:  The mural tiles numbered and being removed. 

11/30/60  Business World file photo 
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MEMO 

 
To:  Mayor Kuntz and City Council  
From:  Dave Erickson, Parks, Recreation and Cultural Services Director 
Re:  Refund Policy Review - Update 
Date:  October 17, 2017 
 
 
ACTION REQUESTED: 
Move approval of Resolution 2017-52 updating the Parks and Recreation Refund Policy. 
 
BACKGROUND: 
In 2009 the Parks, Recreation and Cultural Services Department updated the policy for the distribution of 
refunds to customers for program registration, community center and facility reservations.  Prior to 2009 
the policy read:  “All fees collected are nonrefundable unless said refund is approved by the director of 
parks and recreation.”  In 2009 the City also operated the Community Center which had a different policy 
concerning refunds.  At that time, there were no criteria for how or why refunds were approved or denied.  
In general, if a customer requested a refund, they received it.  In some instances this adversely impacted 
the ability to provide programs and effectively schedule and staff and facilities.   
 
To help control how refunds are distributed, define expectations for both staff and customers, and more 
effectively manage programs and facilities, an update of the refund policy was prepared and adopted by 
Resolution 2009-37.  Refund conditions vary for each functional area of departmental operations and so 
the policy was separated into the following classifications:  Recreation and aquatic programs, athletic field 
rentals, park facility rentals (picnic shelter and stage), Special Event Permits, Swimming Pool Rentals and 
Community Center.  The policy also addresses drop-in versus ongoing programs and includes an “Integrity 
Clause” to allow the Department Director to “do the right thing” and issue refunds to address 
unanticipated situations. 
 
A copy of the current refund policy is contained below in the adopting resolution. 
 
Over the last few years staff has noticed an upward trend in refund requests.  Refunds generally take a 
significant amount of staff time to process.  The typical process is:   
 

 Registrant requests a refund for a variety of legitimate or non-legitimate reasons by contacting 
the department.  Examples of reasons include:  Legitimate – child breaks arm and can’t participate 
in swimming lessons; non-legitimate – A person receives a scholarship and signs up for swimming 
lessons (the scholarship money goes directly from foundation to the pool) then doesn’t show up 
for lessons and wants a refund of the registration fees refunded to them.    

 

 All refund requests are required to be in writing so staff either sends the refund form to the 
registrant or directs them to the website where they can download it.  Requests are in writing as 
in the past we have had people call to cancel a reservation that did not belong to them so they 
could then reserve the shelter for their own function.  
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 When the refund request form is received, staff verifies that the registration/reservation is real, 
reviews reason for the request and locates and copies the receipt to ensure that the person 
actually did pay to register or reserve the facility.  They then complete the remaining portion of 
the form.   

 

 The refund request is then forwarded to the director for review and approval.  After his review, 
he completes additional information on the form for the Finance Department and budget routing.  
Staff logs the refund request information into the Department Refund Tracking Spreadsheet and 
sends the original forms to the Finance Department.  Depending on how the reservation or 
registration was made, the reservation or registration is then cancelled by staff. 

 

 The Finance Department reviews the refund requests and then prepares refund checks for the 
next check run.  The checks are reviewed and approved by City Council and once approved, mailed 
to the customer.  
 

 All refunds are currently charged a $5 administrative fee unless it is cancelled by the City. 
 
REFUND SUMMARY 
 
 
 
 
 
* 2017 is through July 31. Other top refund requests are for swimming lessons or shelter reservations.  
  
A review of Day Camp refunds indicates that the bulk of requestors are registering and paying early for 
camp to secure their place, then drop out later for a variety of reasons ranging from vacations to that they 
now just don’t want to participate.  Along with this refund policy update, we are also currently reviewing 
registration procedures to perhaps limit the time frame in which people may pre-register.  
 
Staff conducted a review of several other jurisdictions to determine trends in refund policies and has 
proposed the changes (in strikeout/underline) contained in the policy below. 
 
The Arts, Recreation and Parks Commission reviewed the proposed changes at their August 15, 2017 
meeting and unanimously recommended approval. 
 
The Finance Committee reviewed the proposed changes at their August 24, 2017 meeting.  The 
proposed changes were also provided to the City Attorney for review. 
 
 
 
 
 
 
 
 
 

YEAR TOTAL REFUNDS AMOUNT DISTRIBUTION 

2015 17 $1,835.70 35% Day Camp 

2016 43 $5,635.50 65% Day Camp 

2017* 44 $4,758.50 73% Day Camp 

11/9/2017 Wenatchee City Council 
Page 11 of 56



RESOLUTION NO. 2009-37 2017-XX 
 
A RESOLUTION, of the City of Wenatchee formalizing updating the policy for the refund of parks and 

recreation fees and charges refund policies. 
 

WHEREAS, the City of Wenatchee Parks, and Recreation and Cultural Services Department provides 
recreation program services and facilities for residents and visitors of the community; and 

 
WHEREAS, fees are charged to registrants for the opportunity to participate in programs or reserve a 

facility; and 
 
WHEREAS, occasionally participants desire to withdraw from the programs or cancel their reservation and 

receive a refund of their fees; and 
 
WHEREAS, it is desirable to have in place an updated policy to facilitate the provision of refunds and meet 

current conditions. 
 
NOW, THEREFORE, be it resolved by the City Council of the City of Wenatchee as follows:  

 
1.0 Purpose 
 
 1.1 The purpose of this policy is to establish conditions for the distribution of refunds for 

parks and recreation programs and facility charges. 
 
2.0  Policy 

 
2.1  General Provisions 

  The following general provisions apply in all instances: 
 

2.1.1 Cancellations by the City of Wenatchee due to misuse of a facility or failure to 
follow facility policies may result in forfeiture of all fees, expulsion from the 
facility and denial of future use requests.   
 

2.1.2 Refunds are subject to a Processing Fee as established by the City Council in the 
fee ordinance unless waived by the City of Wenatchee or the program or facility 
reservation is cancelled by the City. The Processing Fee shall be equal to 25 
percent of the registration or reservation fee rounded to the nearest $.25. 

 
2.1.3 Refund requests must be reviewed and approved by the Parks and Recreation 

department dDirector or his/her designee. 
 

2.1.4 The Parks and Recreation department director or his/her designee shall have the 
discretion to grant refunds outside of this policy to respond to special 
circumstances or conditions. 

 
2.1.5 Refund requests must be accompanied by Aa completed and signed Request for 

Refund Form, copy of original receipt and, if applicable, proof of injury or illness, 
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and a copy of registration or reservation form must be submitted for refund 
processing.  
 

2.1.6 Refund requests for transactions of less than $10.00 will not be accepted unless 
cancelled by the City. 
 

2.1.7 Full refunds will be issued for programs or reservations canceled by the City of 
Wenatchee. 

 
2.2 Recreation Program Refunds 
 To receive refunds for recreational programs, the following criteria apply: 

 
2.2.1 Seven business calendar days or more to program start:  To be eligible for a full 

refund less the Processing Fee, a written request must be submitted to the Parks, 
and Recreation and Cultural Services Department a minimum of seven (7) 
business calendar days prior to the scheduled start of the program, or event. 

 
2.2.2 Six business calendar days or fewer to program start:  To be eligible for a partial 

refund, a written request must be submitted to the Parks, and Recreation and 
Cultural Services Department.  Refunds will be issued for 50% of registration fee 
and will be given only for extended illness or injury.  Proof of extended illness or 
injury is required. The Processing Fee is also assessed to partial refunds. 

 
2.2.3 After program start:  No refunds will be issued after the scheduled start of the 

program unless proof of extended illness or injury is provided. Refunds granted 
after the start of the program will be subject to the Processing Fee and issued for 
a pro-rated portion of the registration fees based on the number programs 
remaining.  

 
2.2.3.1 To be eligible for a pro-rated refund, a written request must be submitted to the 

Parks and Recreation Department.  Refunds will be available only to those who 
have missed more than fifty percent (50%) of the scheduled programs due to an 
extended illness or injury.  Proof of extended illness or injury is required. 

 
2.2.3.2 Refunds will be applied for the portion of the program remaining after receipt of 

the written request. 
 
2.2.4 Drop in Programs.  Participants in one time “drop in” programs are not eligible 

for refunds. 
 

2.3 Day Camp Program Refunds 
 To receive refunds for day camp programs, the following criteria apply: 

 
2.3.1 Thirty (30) calendar days or more to the program start date:  To be eligible for a 

full refund less the Processing Fee, a written request must be submitted to the 
Parks, Recreation and Cultural Services Department a minimum of thirty (30) 
calendar days prior to the scheduled start of the day camp program. 
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2.3.2 Less than thirty (30) calendar days before the program start date:  No refunds will 
be issued unless written proof of extended illness or injury is provided from a 
medical professional. Refunds are subject to the Processing Fee and will be issued 
for a pro-rated portion of the registration fees based on the number of registered 
dates remaining.  

 
2.3 Athletic Field Refunds 

 
2.3.1  If the athletic field is unplayable due to weather, renters have until the close of 

business on the first business day following the reservation to notify the Parks 
and Recreation Department. 

 
2.3.2 Refunds are subject to the Processing Fee as established by the City Council in the 

fee ordinance unless waived by the City of Wenatchee. 
 

2.4 Park Facility Rental Refunds 
 

2.4.1 Park Facility Rentals are not eligible for refunds due to weather, natural occurring 
factors or other events such as fire and air quality unless cancelled by the Parks, 
and Recreation and Cultural Services Department.  

 
2.4.2   Twenty Thirty (30) days or more prior to reservation:  To be eligible for a full 

refund, a written request must be submitted to the Parks, and Recreation and 
Cultural Services Department a minimum of thirty (30) calendar days prior to the 
reservation.  The Processing Fee is also assessed full refunds. 

 
2.4.3 Twenty to seven Fifteen (15) to twenty-nine (29) calendar days prior to 

reservations:  Requests submitted during this time period will receive a 50% 
refund for Reservation Fees.  The Processing Fee is also assessed to partial 
refunds. 

 
2.4.4 Less than seven fourteen (14) calendar days prior to the reservation:  Not eligible 

for refunds. 
 

2.5 Park Special Event Refunds 
 

2.5.1 Park Special Event Permit Applications are not eligible for refunds due to weather, 
natural occurring factors or other events such as fire and air quality unless 
cancelled by the Parks, and Recreation and Cultural Services Department.  

 
2.5.2   Forty-Five days or more prior to reservation:  To be eligible for a full refund, a 

written request must be submitted to the Parks, and Recreation and Cultural 
Services Department a minimum of forty-five (45) days prior to the reservation.  
The Processing Fee is also assessed full refunds. 

 
2.5.3 Forty-four to thirty-one days prior to reservations:  Requests submitted during 

this time period will receive a 50% refund for Permit Fees.  The Processing Fee is 
also assessed to partial refunds. 
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2.5.4 Less than thirty days prior to the reservation:  Not eligible for refunds. 

 
2.6 Community Center 

 
2.6.1 Applicants wishing to cancel the Community Center Use Permit and receive a 

refund must submit a written request as follows: 
 
2.6.1.1  FULL DAY RENTALS:   
 

A. 31 days or more prior to the reservation.  A full refund will be 
provided, less the Processing Fee.    

 
B. 30 days or less prior to the reservation.  Cancellations will result 

in a cancellation fee charge of fifty (50%) percent of the rental 
fee. 

 
C. Deposits for cleaning and damage will be refunded in full. 

 
 2.6.1.2  PARTIAL DAY RENTALS:   
 

A. 10 business days or more prior to the reservation.  A full refund 
will be provided, less the Processing Fee. 

 
B. 10 business days or fewer prior to the reservation.  A 

cancellation fee of fifty (50%) percent of the rental fee will be 
charged. 

 
C. Deposits for cleaning and damage will be refunded in full. 

 
2.6.2 Damage deposits will be fully reimbursed if cleanup is acceptable, no damage is 

noted to the facility or equipment, and all policies have been followed.    
 

2.6 Swimming Pool Refunds 
 
2.6.1 To receive refunds for swimming lessons, the following criteria apply: 
 
 2.6.1.1   Seven business days or more to program start 

 
A. To be eligible for a full refund, a written request must be 

submitted to the Parks and Recreation Department a minimum 
of seven (7) business days prior to the scheduled start of the 
program. 

 
 2.6.1.2    Six business days or fewer to program start 
 

A. To be eligible for a refund, a written request must be submitted 
to the Parks and Recreation Department.  Refunds will be issued 
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for 50% of registration fee and will be given only for extended 
illness or injury.  Proof of extended illness or injury is required. 

 
 2.6.1.3   After program start 
 

A. To be eligible for a pro-rated refund, a written request must be 
submitted to the Parks and Recreation Department.  Refunds will 
be available only to those who have missed more than fifty 
percent (50%) of the scheduled programs due to an extended 
illness or injury.  Proof of extended illness or injury is required. 

 
B. Refunds will be applied for the portion of the program remaining 

after receipt of the written request. 
 

2.6.1.1 Seven calendar days or more to program start:  To be eligible for a full 
refund less the Processing Fee, a written request must be submitted to 
the Parks, Recreation and Cultural Services Department a minimum of 
seven (7) calendar days prior to the scheduled start of the program. 

 
2.6.1.2  Six calendar days or fewer to program start:  To be eligible for a partial 

refund, a written request must be submitted to the Parks, Recreation and 
Cultural Services Department.  Refunds will be issued for 50% of 
registration fee and will be given only for extended illness or injury.  Proof 
of extended illness or injury is required. The Processing Fee is also 
assessed to partial refunds. 

 
2.6.1.3 After program start:  No refunds will be issued after the scheduled 

start of the program unless proof of extended illness or injury is 
provided. Refunds granted after the start of the program will be 
subject to the Processing Fee and issued for a pro-rated portion of the 
registration fees based on the number classes remaining.  

 
2.6.2 Drop in Programs. Participants in one time “drop in” programs are not eligible for 

refunds. 
 

2.6.3 Season and half season passes: The amount of the refund will be prorated 
(weeks/visits) based on the refund request date.  Pool passes are non-
transferable. 

 
2.6.4 Individual Public Swim Admissions:  In the event that City of Wenatchee staff 

closes the pool due to lightning, air quality, mechanical or other emergency 
situations with more than one half of the scheduled swim time remaining and 
does not reopen the pool,  sequentially numbered Rainy Day passes will be issued 
to guests who have paid for individual swim admissions.  A record of the Rainy 
Day passes will be maintained.  Rainy Day passes are valid for the current calendar 
year only and are non-transferrable. 
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2.6.5 Pool rentals.  
 
 2.6.5.1  Rentals to the general public:  
 

A. Public pool rentals are eligible for full refunds in the event that 
the rental is cancelled by the Parks, and Recreation and Cultural 
Services Department. for emergency, weather, mechanical or 
other conditions.  Efforts to reschedule the rental will be 
explored with the guest prior to the issuance of a refund.  

 
B. To be eligible for a full refund, a request must be submitted to 

the Parks and Recreation Department a minimum of fourteen 
(14) days prior to the reservation. 

 
B. Public pool rentals are not eligible for refunds due to weather, 

natural occurring factors or other events such as fire and air 
quality unless cancelled by the Parks, and Recreation and Cultural 
Services Department.  

 
C.   Thirty (30) days or more prior to reservation:  To be eligible for a 

full refund, a written request must be submitted to the Parks, and 
Recreation and Cultural Services Department a minimum of 
thirty (30) calendar days prior to the reservation. The Processing 
Fee is also assessed on full refund requests. 

 
D. Fifteen (15) to twenty-nine (29) calendar days prior to 

reservations:  Requests submitted during this time period will 
receive a 50% refund for Reservation Fees.  The Processing Fee is 
also assessed for partial refunds. 
 

E. Less than fourteen (14) days prior to the reservation:  Not eligible 
for refunds. 

 
2.6.5.2  Rentals to competitive teams:  

 
A. Competitive team rental refunds will be calculated based upon 

the fee schedule, billing cycle and use as specified in the 
applicable Facility Use Agreement. 
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RESOLUTION NO. 2017-52 
 

 
 

A RESOLUTION, of the City of Wenatchee updating the parks and recreation refund policy. 

 

 

WHEREAS, the City of Wenatchee Parks, Recreation and Cultural 

Services Department coordinates recreation program services and manages facilities for residents 

and visitors of the community; and 

WHEREAS, fees are charged to registrants for the opportunity to 

participate in certain programs or reserve usage of a facility; and 

WHEREAS, occasionally participants desire to withdraw from programs 

or cancel their reservation and receive a refund of their fees; and 

WHEREAS, it is desirable to have an updated policy to facilitate the 

provision of refunds and respond to current conditions. 

NOW, THEREFORE, BE IT HEREBY RESOLVED by the City 

Council of the City of Wenatchee that the Parks and Recreation Refund Policy be amended and 

restated in the form attached hereto as Exhibit “A.” 

PASSED BY THE CITY COUNCIL OF THE CITY OF 

WENATCHEE at a regular meeting thereof this 9th day of November 2017. 

      CITY OF WENATCHEE, a Municipal Corporation 

 

 

 

      By:        

       FRANK KUNTZ, Mayor 
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ATTEST: 

 

 

By:        

 TAMMY STANGER, City Clerk 

 

 

APPROVED: 

 

 

By:        

 STEVE D. SMITH, City Attorney 
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EXHIBIT A – Parks and Recreation Refund Policy 
 

1.0 Purpose 

 

 1.1 The purpose of this policy is to establish conditions for the distribution of refunds 

for parks and recreation programs and facility charges. 

 

2.0  Policy 

 

2.1  General Provisions 

  The following general provisions apply in all instances: 

 

2.1.1 Cancellations by the City of Wenatchee due to misuse of a facility or failure 

to follow facility policies may result in forfeiture of all fees, expulsion from 

the facility and denial of future use requests.   

 

2.1.2 Refunds are subject to a Processing Fee unless waived by the City of 

Wenatchee or the program or facility reservation is cancelled by the City. 

The Processing Fee shall be equal to 25 percent of the registration or 

reservation fee rounded to the nearest $.25. 

 

2.1.3 Refund requests must be reviewed and approved by the department director 

or his/her designee. 

 

2.1.4 The department director or his/her designee shall have the discretion to 

grant refunds outside of this policy to respond to special circumstances or 

conditions. 

 

2.1.5 A completed and signed Request for Refund Form, copy of original receipt 

and, if applicable, proof of injury or illness must be submitted for refund 

processing.  

 

2.1.6 Refund requests for transactions of less than $10.00 will not be accepted 

unless cancelled by the City. 

 

2.1.7 Full refunds will be issued for programs or reservations canceled by the City 

of Wenatchee. 

 

2.2 Recreation Program Refunds 

 To receive refunds for recreational programs, the following criteria apply: 

 

2.2.1 Seven calendar days or more to program start:  To be eligible for a full 

refund less the Processing Fee, a written request must be submitted to the 

Parks, Recreation and Cultural Services Department a minimum of seven 

(7) calendar days prior to the scheduled start of the program, or event. 
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2.2.2 Six calendar days or fewer to program start:  To be eligible for a partial 

refund, a written request must be submitted to the Parks, Recreation and 

Cultural Services Department.  Refunds will be issued for 50% of 

registration fee and will be given only for extended illness or injury.  Proof 

of extended illness or injury is required. The Processing Fee is also assessed 

to partial refunds. 

 

2.2.3 After program start:  No refunds will be issued after the scheduled start of 

the program unless proof of extended illness or injury is provided. Refunds 

granted after the start of the program will be subject to the Processing Fee 

and issued for a pro-rated portion of the registration fees based on the 

number programs remaining.  

 

2.2.4 Drop in Programs.  Participants in one time “drop in” programs are not 

eligible for refunds. 

 

2.3 Day Camp Program Refunds 

 To receive refunds for day camp programs, the following criteria apply: 

 

2.3.1 Thirty (30) calendar days or more to the program start date:  To be eligible 

for a full refund less the Processing Fee, a written request must be submitted 

to the Parks, Recreation and Cultural Services Department a minimum of 

thirty (30) calendar days prior to the scheduled start of the day camp 

program. 

 

2.3.2 Less than thirty (30) calendar days before the program start date:  No 

refunds will be issued unless written proof of extended illness or injury is 

provided from a medical professional. Refunds are subject to the Processing 

Fee and will be issued for a pro-rated portion of the registration fees based 

on the number of registered dates remaining.  

 

2.4 Park Facility Rental Refunds 

 

2.4.1 Park Facility Rentals are not eligible for refunds due to weather, natural 

occurring factors or other events such as fire and air quality unless cancelled 

by the Parks, Recreation and Cultural Services Department.  

 

2.4.2   Thirty (30) calendar days or more prior to reservation:  To be eligible for a 

full refund, a written request must be submitted to the Parks, Recreation and 

Cultural Services Department a minimum of thirty (30) calendar days prior 

to the reservation.  The Processing Fee is also assessed full refunds. 

 

2.4.3 Fifteen (15) to twenty-nine (29) calendar days prior to reservations:  

Requests submitted during this time period will receive a 50% refund for 

Reservation Fees.  The Processing Fee is also assessed to partial refunds. 
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2.4.4 Less than fourteen (14) calendar days prior to the reservation:  Not eligible 

for refunds. 

 

2.5 Park Special Event Refunds 

 

2.5.1 Park Special Event Permit Applications are not eligible for refunds due to 

weather, natural occurring factors or other events such as fire and air quality 

unless cancelled by the Parks, Recreation and Cultural Services 

Department.  

 

2.5.2   Forty-Five days or more prior to reservation:  To be eligible for a full refund, 

a written request must be submitted to the Parks, Recreation and Cultural 

Services Department a minimum of forty-five (45) days prior to the 

reservation.  The Processing Fee is also assessed full refunds. 

 

2.5.3 Forty-four to thirty-one days prior to reservations:  Requests submitted 

during this time period will receive a 50% refund for Permit Fees.  The 

Processing Fee is also assessed to partial refunds. 

 

2.5.4 Less than thirty days prior to the reservation:  Not eligible for refunds. 

 

2.6 Swimming Pool Refunds 

 

2.6.1 To receive refunds for swimming lessons, the following criteria apply: 

 

2.6.1.1 Seven calendar days or more to program start:  To be eligible for a 

full refund less the Processing Fee, a written request must be 

submitted to the Parks, Recreation and Cultural Services 

Department a minimum of seven (7) calendar days prior to the 

scheduled start of the program. 

 

2.6.1.2 Six calendar days or fewer to program start:  To be eligible for a 

partial refund, a written request must be submitted to the Parks, 

Recreation and Cultural Services Department.  Refunds will be 

issued for 50% of registration fee and will be given only for 

extended illness or injury.  Proof of extended illness or injury is 

required. The Processing Fee is also assessed to partial refunds. 

 

2.6.1.3 After program start:  No refunds will be issued after the scheduled 

start of the program unless proof of extended illness or injury is 

provided. Refunds granted after the start of the program will be 

subject to the Processing Fee and issued for a pro-rated portion 

of the registration fees based on the number classes remaining.  

 

2.6.2 Drop in Programs. Participants in one time “drop in” programs are not 

eligible for refunds. 
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2.6.3 Season and half season passes: The amount of the refund will be prorated 

(weeks/visits) based on the refund request date.  Pool passes are non-

transferable. 

 

2.6.4 Individual Public Swim Admissions:  In the event that City of Wenatchee 

staff closes the pool due to lightning, air quality, mechanical or other 

emergency situations with more than one half of the scheduled swim time 

remaining and does not reopen the pool,  sequentially numbered Rainy Day 

passes will be issued to guests who have paid for individual swim 

admissions.  A record of the Rainy Day passes will be maintained.  Rainy 

Day passes are valid for the current calendar year only and are non-

transferrable. 

 

2.6.5 Pool rentals.  

 

 2.6.5.1  Rentals to the general public:  

 

A. Public pool rentals are eligible for full refunds in the event 

that the rental is cancelled by the Parks, Recreation and 

Cultural Services Department. Efforts to reschedule the 

rental will be explored with the guest prior to the issuance of 

a refund.  

 

B. Public pool rentals are not eligible for refunds due to 

weather, natural occurring factors or other events such as fire 

and air quality unless cancelled by the Parks, Recreation and 

Cultural Services Department.  

 

C.   Thirty (30) calendar days or more prior to reservation:  To 

be eligible for a full refund, a written request must be 

submitted to the Parks, Recreation and Cultural Services 

Department a minimum of thirty (30) calendar days prior to 

the reservation. The Processing Fee is also assessed on full 

refund requests. 

 

D. Fifteen (15) to twenty-nine (29) calendar days prior to 

reservations:  Requests submitted during this time period 

will receive a 50% refund for Reservation Fees.  The 

Processing Fee is also assessed for partial refunds. 

 

E. Less than fourteen (14) calendar days prior to the 

reservation:  Not eligible for refunds. 
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2.6.5.2  Rentals to competitive teams:  

 

A. Competitive team rental refunds will be calculated based 

upon the fee schedule, billing cycle and use as specified in 

the applicable Facility Use Agreement. 
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COUNCIL AGENDA REPORT 

TO: Frank Kuntz, Mayor 
City Council Members 

FROM: STEVE CROWN 

 CHIEF OF POLICE 

SUBJECT: Lease Renewal for The Columbia River Drug Task Force at 129 S. Chelan  

DATE: October 25, 2017  

 

The lease agreement for City of Wenatchee property located 129 South Chelan, is due for 
renewal.  Portions of the building’s main floor are leased to the Columbia River Drug Task 
which serves as their place of operations.  This is a five year agreement with a $1092 per 
month lease fee.   
 
 
 
 
 

Action Requested:   
 
The request is that the City of Wenatchee Mayor and Council approve this lease 
agreement between the City of Wenatchee and the Columbia River Drug Task Force. 
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CITY OF WENATCHEE LEASE AGREEMENT 

 

 

THIS AGREEMENT, made and entered into this 1st  day of September 2017, by and 

between the City of Wenatchee, a municipal corporation of the State of Washington, hereinafter 

referred to as Landlord, and Columbia River Drug Task Force, an interagency law enforcement 

organization consisting of the City of Wenatchee Police Department, the City of East Wenatchee 

Police Department, the Chelan County Sheriff’s Office, and the Washington State Patrol, 

hereinafter referred to as Tenant. 

 

WITNESSETH: 

 

1. Premises. Landlord hereby leases to Tenant, upon the terms and conditions herein set forth 

two spaces of property described as follows: 

a. A portion of the real property located at 135 South Chelan Avenue, Wenatchee, 

Chelan County, Washington, consisting of 1430 square feet of office space, and 

b. A portion of the garage building located in the alley behind 129 South Chelan 

Avenue, Wenatchee, Washington consisting of 1,025 square feet of storage space. 

 

2. Term. This Lease shall be for a term of five (5) years commencing September 1, 2017 

and terminating December 31, 2022, subject to the early termination rights set forth in 

subsection (b) hereof. 

 

a. Tenant may extend the term of this lease for a period of one (1) year, commencing 

January 1, 2023 and ending December 31, 2024, by giving Landlord notice of 

intention so to do at least four (4) months prior to expiration of the original term 

hereof, provided Tenant is not in default hereunder at the time of giving such notice. 

Such extended term shall be upon all the provisions applicable to the original term of 

this lease, other than the provisions of this Section 2 relating to extension and the 

rental amount set forth in Section 3. The new rental rate for the extended term shall 

be as set forth in Section 3(c). 

b. Either Landlord or Tenant may terminate this Lease early upon at least 90 days 

advance written notice to the other at which time Tenant shall surrender the premises. 

 

3. Rental. Tenant agrees to pay Landlord, at Landlord's address of 129 South Chelan Avenue, 

Wenatchee, Washington 98801, or at such other place as Landlord may designate in 

writing, rental in the amount of One Thousand Ninety-two and 72/100 dollars ($1,092.72) 

per month.  Landlord and Tenant agree that this Lease is exempt from leasehold tax 

pursuant to RCW 84.29A.020(1) because the Tenant would be exempt from property 

taxes if they owned the property in fee.  That agreement notwithstanding, Tenant agrees 

to pay any leasehold tax in the event of a contrary ruling by the State of Washington, 

Department of Revenue. 
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a. In the event, during the original term or any extension hereof, any installment of rent 

is not paid within ten (10) days after it becomes due, a late fee of five percent (5%) 

of monthly rental shall be charged. 

 

b. Rent shall be deemed paid when received by Landlord. 

 

c. The monthly rent payable under this Lease shall be increased annually during the 

term hereof, including the one (1) year term extension period, by three percent (3%). 

 

4. Security Deposit. Concurrently with Tenant's execution of this Lease, Tenant has delivered 

to Landlord the sum of zero dollars ($0.00) as security for the performance by the Tenant of 

Tenant's obligations hereunder. 

 

5. Use. The premises may be used by Tenant for the sole purpose of administrative and 

operational offices for the Columbia River Drug Task Force and associated organizations. 

Tenant covenants that it will not allow said premises to be used for any illegal or immoral 

purpose, and that it will not do or suffer to be done, in or about said premises, any act or 

thing which may be a nuisance, annoyance, inconvenience, or damage to Landlord, the 

occupants of adjoining property or the neighborhood. 

 

6. Acceptance of Premises. Taking of possession of the premises by the Tenant shall constitute 

acknowledgment by Tenant that the premises and the equipment thereon, except as provided 

otherwise herein, were in good and tenantable condition and working order. 

 

7. Alterations. Tenant shall make no changes, improvements or alterations to the premises 

without the prior consent of Landlord. All such changes, improvements and alterations, if 

any, made by Tenant shall remain on the premises and shall become the property of 

Landlord upon the expiration or sooner termination of this Lease, unless Landlord requests 

their removal. In the event Landlord notifies Tenant to remove any or all of the changes, 

alterations or improvements made by Tenant, Tenant shall do so and shall promptly repair 

any damage caused by such removal. 

 

8. Maintenance by Landlord. Landlord shall maintain in good condition the structural and 

exterior components of the building. Landlord shall not be obligated to repair or replace any 

fixtures or equipment installed by Tenant, and Landlord shall not be obligated to make any 

repair or replacement occasioned by act or omission of Tenant, its employees, agents, 

invitees or licensees. Landlord shall maintain in good condition and repair the HVAC, 

plumbing and electrical systems. Landlord shall keep the sidewalks adjacent to the demised 

premises at all times in good, neat, clean, safe and sanitary condition and repair, free from 

snow, waste or nuisance thereon. In the event of any damage to the glass in the demised 

premises, including exterior windows, Landlord shall cause the damage to be repaired as 

speedily as possible at its own cost and expense unless damage is caused by the tenant who 

will then be responsible for replacement. 
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9. Maintenance and Repairs by Tenant. Tenant shall keep the premises in a neat, clean and 

sanitary condition. Tenant, at its own expense, shall maintain the premises and all items 

therein, including items installed by Tenant, in good condition and repair. 

 

10. Utilities and Other Services. Landlord shall bill Tenant, and Tenant shall reimburse Landlord 

within thirty (30) days of billing, for one-sixth (1/6th) of all utilities, including water, 

electricity, and sewer, and for one-sixth of elevator maintenance, for the leased premises. 

Tenant shall, at Tenant's expense, provide for and pay for all other services to the premises 

required by Tenant. 

 

11. Assignment and Subletting. Neither this Lease nor any right hereunder may be assigned, 

transferred, encumbered, or sublet, in whole or in part, by Tenant, by operation of law or 

otherwise without Landlord's prior consent. 

 

12. Inspection. Landlord shall have the right of reasonable inspection of the leased premises at 

all reasonable times and for said purpose shall have free access thereto. 

 

13. Default; Remedies. 
 

a. IF TENANT SHALL DEFAULT IN PERFORMANCE OF ANY OF TENANT'S 

OBLIGATIONS UNDER THIS LEASE OR SHALL VIOLATE ANY TERM OR 

PROVISION OF THIS LEASE, OR IF THE PREMISES SHALL BE LEFT 

VACANT OR UNOCCUPIED FOR A PERIOD OF TEN (10) DAYS, 

LANDLORD MAY, UPON GIVING TENANT ANY NOTICE REQUIRED BY 

LAW, TERMINATE THIS LEASE AND UPON SUCH TERMINATION 

TENANT SHALL QUIT AND SURRENDER THE PREMISES TO LANDLORD, 

BUT THE TENANT SHALL REMAIN LIABLE AS HEREINAFTER 

PROVIDED. 

 

b. If this Lease shall be terminated as herein provided, Landlord may immediately or at 

any time thereafter re-enter the premises and remove any and all persons and 

property therefrom; by any suitable proceeding, law or otherwise, without liability 

therefor, and re-enter the premises. 

 

14. Indemnity by Tenant. Tenant agrees that Landlord shall not be liable for any claims for 

death of or injury to person or damages to or destruction of property sustained by Tenant, its 

sublessees, licensees, invitees, or by any other person in the premises, including without 

limiting the generality of the foregoing, any claims caused by or arising from the condition 

or maintenance of any part of the premises unless such damage is caused by the sole 

negligence of Landlord. Tenant hereby waives all claims therefor and agrees to indemnify 

and save Landlord harmless against any such claim, loss, damage or liability or any expense 

incurred by Landlord in connection therewith. 
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15. Performance of Covenants. If Tenant shall fail to make any payment or perform any of the 

Tenant's obligations under this Lease, Landlord may, without notice to or demand upon 

Tenant and without waiving or releasing Tenant from any obligations of Tenant under this 

Lease, make such payment or perform such obligation in such manner and to such extent as 

Landlord deems desirable. All sums so paid by Landlord and all necessary costs and 

expenses in connection with the performance of any such obligation by Landlord, together 

with interest thereon at the rate of twelve percent (12%) per annum, compounded monthly, 

from the date of the making of such expenditure by Landlord, shall be deemed additional 

rent hereunder and shall be payable to Landlord on demand. 

 

16. Surrender of Premises. Tenant, at the expiration or sooner termination of this Lease, shall 

quit and surrender the premises in good, neat, clean and sanitary condition, except for 

reasonable wear and tear and damage not caused by any act or omission by Tenant, its 

employees, agents, invitees or licensees. 

 

17. Holdover. If Tenant lawfully holds over after the expiration of the term of this Lease, such 

tenancy shall be a month-to-month tenancy. During such tenancy Tenant agrees to pay 

Landlord the same rate of rental as provided herein, and to be bound by all of the terms, 

covenants and conditions herein specified. 

 

18. Miscellaneous. 
 

a. Attorneys' Fees. If an action be commenced to enforce any of the provisions of this 

Lease, each party shall bear their own attorneys' fees and costs. 

 

b. Governing Law. This Lease shall be governed by the law of the State of 

Washington. 

c. Venue. Venue of any court action to enforce or interpret the provisions of this Lease 

shall be Douglas County or Grant County. 

 

d. Entire Agreement. This document contains the entire and integrated agreement of 

the parties and may not be modified except in writing signed and acknowledged by 

both parties. 

 

e. Binding Effect. Subject to the provisions of Section 15 hereof, this Lease shall be 

binding upon the parties hereto and upon their respective executors, administrators, 

legal representatives, successors and assigns. 

 

19. Common Areas. Tenant shall have non-exclusive use of all areas of the building at 135 

South Chelan Avenue designated by Landlord as common areas for the use generally of 

Tenants of the building. Landlord shall maintain the common areas in good condition. 
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20. Janitorial Service. Tenant may elect to use the janitorial service of the existing tenants in the 

building. However, all financial arrangements for janitorial services are the responsibility of 

the Tenant. 

 

21. Memorandum of Lease. Unless both parties consent thereto in writing, this Lease shall not 

be placed of record. Landlord and Tenant agree to execute and place of record an instrument, 

in recordable form, evidencing the commencement date and expiration date of this Lease, 

if either party desires to do so. 

 

 

IN WITNESS WHEREOF, the parties hereto have executed this Lease at Wenatchee, 

Washington, the day and year first above written. 

 

LANDLORD: 

 

CITY OF WENATCHEE 

 

 

By    

FRANK KUNTZ, MAYOR 

 

 

TENANT: 

 

COLUMBIA RIVER DRUG TASK FORCE 

 

 

By    

BRIAN BURNETT, CHAIRMAN 

11/9/2017 Wenatchee City Council 
Page 30 of 56



CRDTF LEASE Page 6 of 6 

                                    

 

 

 
 

STATE OF WASHINGTON  ) 

) ss. 

County of Chelan ) 

 

I certify that I know or have satisfactory evidence that Frank Kuntz is the person who 

appeared before me, and said person acknowledged that he signed this instrument, on oath stated 

that he was authorized to execute the instrument and acknowledged it as the Mayor of the City of 

Wenatchee to be the free and voluntary act of such party for the uses and purposes mentioned in the 

instrument. 

 

DATED this day of , 2017. 
 

 

 
 

 

(signature) 

 
 

(printed or typed name) 

NOTARY PUBLIC, State of Washington 
My Commission Expires    

 

 

 

 

STATE OF WASHINGTON  ) 

) ss. 

County of Chelan ) 

 

I certify that I know or have satisfactory evidence that Brian Burnett is the person who 

appeared before me, and said person acknowledged that he signed this instrument, on oath stated 

that he was authorized to execute the instrument and acknowledged it as the Chairman of the 

CRDTF to be the free and voluntary act of such party for the uses and purposes mentioned in the 

instrument. 

 

DATED this day of , 2017. 
 

 

 
 

 

(signature) 

 
 

(printed or typed name) 

NOTARY PUBLIC, State of Washington 

My Commission Expires    

11/9/2017 Wenatchee City Council 
Page 31 of 56



 

COUNCIL AGENDA REPORT 
COMMUNITY DEVELOPMENT DEPARTMENT 

 
 

1 

 

TO:  Frank Kuntz, Mayor  
  City Council  
     
FROM:  Glen Devries, Community Development Director 
 
SUBJECT: Code Enforcement Board Re-Appointments 
 
DATE: October 23, 2017              MEETING DATE:   November 9, 2017 
 
 
I. OVERVIEW 

 
The Code Enforcement Board hears cases, appeals and renders decisions regarding violations of 
specified city codes. Code Enforcement Board members are appointed to two year terms.  These 
members have expressed their interest in serving another term on the Board. 

 
II. ACTION REQUESTED   
 

Staff recommends the City Council adopt Resolution No. 2017-53 reappointing Don L. Files, Emilka 
Furmanczyk and Adriana Farnsworth for another term to the Code Enforcement Board. 

 
III. FISCAL IMPACT   Submitted to the Finance Committee:   No    
 

No impact. 
 

IV. REFERENCE(S) 
 
 Resolution No. 2017-53 
 Applications for Don L. Files, Emilka Furmanczyk and Adriana Farnsworth 
 
V. ADMINISTRATIVE ROUTING 
 
 Tammy Stanger, City Clerk 
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RESOLUTION NO. 2017-53 
 

 

A RESOLUTION, reappointing members to the Wenatchee Code Enforcement Board. 

 

 

WHEREAS, Don L. Files, Emilka Furmanczyk and Adriana Farnsworth 

expressed an interest in continuing to serve as a member of the City of Wenatchee Code 

Enforcement Board for a two-year term.  

NOW, THEREFORE, BE IT RESOLVED THAT THE CITY 

COUNCIL OF THE CITY OF WENATCHEE makes the following reappointments to the 

Wenatchee Code Enforcement Board for the term noted: 

 NAME & ADDRESS        TERM EXPIRES 
 

 Don L. Files December 31, 2019 

1519 Fourth St. 

Wenatchee, WA 98801 

 

Adriana Farnsworth December 31, 2019 

1108 Kittitas 

Wenatchee, WA 98801 

 

Emilka Furmanczyk December 31, 2019 

1044 Surry Road 

Wenatchee, WA 98801 
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PASSED BY THE CITY COUNCIL OF THE CITY OF WENATCHEE at a regular 

meeting thereof this 9th day of November, 2017. 

      CITY OF WENATCHEE, a Municipal 

       Corporation 

 

 

      By        

       FRANK KUNTZ, Mayor 

 

 

 

 

 

 

 

ATTEST: 

 

 

By        

 TAMMY L. STANGER 

City Clerk 

 

 

APPROVED: 

 

 

 

By        

 STEVE D. SMITH, City Attorney 
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TO:  Frank Kuntz, Mayor  
  City Council  
     
FROM:  Glen Devries, Community Development Director 
 
SUBJECT: 2017-2019 Homeless Grant Changes 
 
DATE: November 3, 2017     MEETING DATE:  November 9, 2017 

 
 
I. OVERVIEW 

 
The City of Wenatchee is responsible for administering the Ten-Year Plan to Reduce Homelessness 
in Chelan and Douglas Counties, pursuant to an Interlocal Agreement with Chelan County, Douglas 
County, and the City of East Wenatchee.  This includes the distribution of local homeless funds 
collected by county auditors from recording surcharge fees and funds distributed by the 
Department of Commerce through the Consolidated Homeless Grant (CHG).    
 
The homeless planning and fund distribution processes are guided by the Homeless Steering 
Committee which is comprised of community representatives and local elected officials from 
jurisdictions in Chelan and Douglas Counties.  The Homeless Steering Committee developed 
funding allocation recommendations for the 2017-2019 grant term on May 24-25, 2017.  The City 
Council approved those recommendations on June 15, 2017.  Grant agreements were issued based 
on those approvals. 
 
In support of these grant allocations, City staff is requesting approval from the City Council for the 
following changes*: 
(*Note:  Pending City Council approval, these changes will be presented to the Homeless Steering 
Committee for final approval at the November 14, 2017 Homeless Steering Committee meeting.) 
 
Item 1 – Authorization to Contract with Building Changes:  Per the terms of the Consolidated 
Homeless Grant agreement, the City, as lead agency, must lead and coordinate the development of 
a low-barrier housing program in Chelan and Douglas counties by July 2018.  A low-barrier housing 
program is characterized by reduced entry requirements for clients.  The aim is to have as few 
barriers as possible to allow more people access to homeless services.    
 
The Homeless Steering Committee anticipated this requirement and recommended allocating 
$30,000 from the 2017-2019 homeless funds to conduct a regional low-barrier housing feasibility 
study.  The City Council approved this recommendation and authorized the study at the June 15, 
2017 City Council meeting. 
 
The study will require extensive coordination and resources.  Therefore, City staff is recommending 
contracting with an external consulting firm, Building Changes, to assist with the study.  Building 
Changes is a Seattle-based nonprofit agency that specializes in systems-based approaches to 
addressing homelessness.  The Washington State Department of Commerce has designated 
Building Changes as a technical assistance/training provider for homeless service programs. 
 
Per the attached proposal, Building Changes will provide the following key deliverables: 

 Conduct a landscape analysis of existing housing programs including: 
o An inventory of existing program eligibility criteria 
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o A gap analysis of people left out of receiving services 
o Assessment and recommendations for existing programs to meet Commerce’s low-

barrier requirement. 
 Facilitate two community planning meetings 
 Provide Housing First and Low-Barrier service training 
 Develop an implementation plan for a regional low-barrier shelter 

 
Recommendation:  Staff recommends the City Council approve a contract with Building Changes 
based on the attached proposal and authorize the Mayor's signature on the contract. 

 
Item 2:  Community Action Council’s Housing & Essential Needs Grant - Budget Line Adjustments 
The City currently has a sub grant agreement with Community Action Council for the Housing & 
Essential Needs (HEN) program.  The original budget line item amounts were split evenly between 
prevention and rapid rehousing services.  Since the beginning of the grant term, the demand for 
prevention services has been significantly higher than rapid rehousing services.  As a result, City 
staff is recommending budget line item transfers as follows: 

 

 
HEN Budget Line Items 

Original 
Budget 

Requested 
Budget 

Adjustments 
Revised 
Budget 

Prevention Services 
(rent assistance; program operations) $85,119 +68,096 $153,215 

Rapid Rehousing Services 
(rent assistance; program operations) $85,119 -$68,096 $17,023 

Administration $3,769 $0 $3,769 

Essential Needs Supplies $5,000 $0 $5,000 

Total  $179,007 $0 $179,007 
 

This is a transfer between existing grant budget line items. No additional funding is being 
requested.   

 
Recommendation:  Staff recommends the City Council authorize the Mayor to enter into an 
amended CHG agreement with the Washington State Commerce Department and an amended sub 
grant agreement with Community Action Council to allow a funding transfer between existing HEN 
budget line items. 

 
 
II. ACTION REQUESTED   

 
City staff requests the City Council accept the recommendations outlined above and authorize the 
Mayor to:    

1. Enter into a contract with Building Changes to conduct a low-barrier housing feasibility 
study. 
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2. Enter into an amended CHG agreement with the Washington State Commerce Department 
and an amended sub grant agreement with Community Action Council to allow a funding 
transfer between existing HEN budget line items. 

 
 

III. FISCAL  IMPACT      Submitted to the Finance Committee   Yes     No  - X 
 
Funding for these programs was approved as part of the 2017-2019 homeless grant allocation 
process at the June 15, 2017 City Council meeting.  Therefore, it does not change the total 
estimated amount of funds available during 2017-2019, nor does it change the percentage of funds 
allocated for City administration.  Therefore, there is no additional impact to the City budget. 
 

IV. REFERENCES 
 

 None 
 

V. ADMINISTRATIVE ROUTING 
 
Tammy Stanger, City Clerk 
Allison Williams, Executive Services Director 
Brad Posenjak, Finance Director
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Low-Barrier Shelter Design for Chelan-Douglas Counties 

Project Description 

Building Changes will assist the City of Wenatchee and the Chelan-Douglas Homeless Steering Committee in assessing 

existing low-barrier program capacity and create design and implementation recommendations for a low-barrier shelter 

response.   

Key Deliverables 

 Landscape analysis of existing projects: 

o Categorization of eligibility criteria for existing homeless housing interventions in Chelan-Douglas 

Counties  

o Gap analysis of people left out of receiving services  

o Assessment of and recommendations for existing projects to meet the Commerce low-barrier program 

requirement 

 Facilitate two community meetings; one during phase 1 and one during phase 2 

 Provide Housing First and Low-Barrier service training  

 Develop implementation plan for low-barrier shelter  

Types of Activities 

 Meeting facilitation; interviews with staff from existing projects  

 Landscape review of existing projects (including HMIS and Coordinated Entry data) 

 Presentations to housing providers and stakeholders 

 Housing First & Low Barrier Service workshop   

Timeline 

 Landscape assessment completed by March 31, 2018 

 Low-barrier shelter design and implementation strategy completed by June 30, 2018 

Budget 

Activity  Amount  

Phase 1 $11,100 

Phase 2 $15,300 

Project Costs (Travel, materials)  $3,600 

 $30,000 
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Work Plan  

The proposed work plan is divided into two phases. Building Changes and the City of Wenatchee’s (the City) roles will 

stay the same during the two phases. During both phases, Building Changes will provide consultation to the City, which 

will involve facilitating key meetings, sharing best practices and examples from other communities, and presenting key 

information to the City. The City will convene key stakeholders and provide communication and context setting on the 

scope and purpose of the project to community partners and grantees. Phase one is the information gathering stage, a 

landscape assessment will be completed to assess current limitations of the system in serving people with high service 

needs. Phase two will include design and implementation recommendations for a new, low-barrier shelter.  Community 

meetings and housing-first trainings will be provided.   

 

Phase One: Landscape assessment; Completed by March 31, 2018 

Activity & Deliverable(s) Hours  Cost  Role Timeline 

Identify current data sets 

and information available 

for assessment  

2 hours $300 Building Changes 
will work 

collaboratively with 

the City of 

Wenatchee to 

identify available 

data for review and 

develop plan for 

gathering other data 

relevant to the 

landscape 

assessment  

By 

January 

15, 2018 

Create barrier-focused 

program inventory survey  

2 hours  $300 Building Changes 

will create survey 

and response 

participation 

language. 

 

City of Wenatchee 

will distribute 

survey to housing 

providers and 

relevant partners.   

Created 

and 

distributed 

by January 

31, 2018 

Conduct interviews with 

existing housing programs 

12 hours  

 1-2 hour of 

question/interview  

preparation 

 8-10 1-hour 

interviews 

 

$1,800 Building Changes 
will facilitate 

interviews with 

housing providers 

to assess current 

operating standards  

 

City of Wenatchee 
will recommend 

agencies to 

interview and make 

the introduction 

between Building 

By 

February 

28, 2018 
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Changes and the 

housing provider 

Review existing program 

eligibility, survey 

responses and HMIS data 

to identify current gaps 

and coverage using a low-

barrier lens 

30 hours  $4,500 Building Changes 

will lead the data 

review process.  

 

City of Wenatchee 
will provide 

clarification/context  

By 

February 

28, 2018 

Write landscape 

assessment which will 

include: 

1. Categorization of 

homeless housing 

programs by 

eligibility criteria 

2. Projects that meet 

Commerce’s low-

barrier program 

standard 

3. Strategies for 

existing projects 

to meet 

Commerce 

standard  

4. Recommendations 

for rules & barrier 

reduction.  

20 hours  $3,000 Building Changes 
will synthesize data 

collected into 

comprehensive 

landscape 

assessment and 

provide 

recommendations 

for rules & barrier 

reduction 

By March 

31, 2018 

Present findings and 

recommendations of 

landscape assessment and 

facilitate a feedback 

process for phase two at 

community meeting  

8 hours  

 2-3 hours of 

content prep 

 2 hours of day of 

meeting prep 

 2 hour meeting 

 

$900  Building Changes 

will present and 

facilitate feedback 

process   

 

City of Wenatchee 
will convene the 

meeting, provide 

context for the 

work and handle 

meeting logistics 

including space 

reservation and 

inviting participants 

By April 

30, 2018 

 Total Hours: 74 hours  Total 

Cost:$11,100 
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Phase Two: Low-barrier shelter design and implementation recommendations; Completed by June 30, 2018 

Activity & 

Deliverable(s) 

Hours  Cost  Role Timeline 

Facilitate 

planning/brainstorming 

meeting with City of 

Wenatchee staff and 

Chelan-Douglass 

Homeless Steering 

Committee to develop 

an understanding of the 

vision, logistical 

parameters and 

concerns/considerations 

of a low-barrier shelter.  

8 hours 

 2-3 hour 

meeting  

 2-3 hours of 

content prep 

 2 hours of 

day of 

meeting prep 

$900 Building Changes will 

work collaboratively 

with the City of 

Wenatchee and the 

Chelan-Douglass 

Homeless Steering 

Committee to develop 

an agenda and facilitate 

a brainstorming session 

to ensure the design is 

reality tested 

 

City of Wenatchee 
will convene the 

meeting and handle 

meeting logistics 

including space 

reservation and inviting 

participants 

 

By April 

30, 2018 

Facilitate community 

meeting to generate 

ideas and understand 

community needs for 

low-barrier shelter  

8 hours 

 2-3 hour 

meeting  

 2-3 hours of 

content prep 

 2 hours of 

day of 

meeting prep 

$900 Building Changes will 

work collaboratively 

with the City of 

Wenatchee to develop 

an agenda and facilitate 

a community 

brainstorming session 

to solicit ideas and 

generate community 

buy-in  

  

City of Wenatchee 
will handle meeting 

logistics including 

space reservation and 

inviting participants 

 

By May 

31, 2018 

Create and Facilitate a 

low-barrier service 

training 

16 hours 

 6-8 hours of 

content 

development  

 6-8 hours of 

training  

$2,400 Building Changes will 

work collaboratively 

with the City of 

Wenatchee to develop 

and facilitate a low- 

barrier/housing first 

training agenda  

  

City of Wenatchee 
will convene the 

training and handle 

By June 

30, 2018 
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meeting logistics 

including space 

reservation and inviting 

participants 

 

Design a low-barrier 

shelter model 

 

 

65 hours  $9,750 Building Changes will 

create a low-barrier 

shelter design and 

implementation 

strategy.   

 

 

By June 

30, 2018 

Facilitate meeting with 

City of Wenatchee staff 

and Chelan-Douglass 

Homeless Steering 

Committee to review 

the proposed model and 

implementation strategy 

5 hours 

 2-3 hour 

meeting 

 2 hours of 

meeting prep 

$750 Building Changes will 

work collaboratively 

with the City of 

Wenatchee and the 

Chelan-Douglass 

Homeless Steering 

Committee to develop 

an agenda and facilitate 

a meeting to review the 

proposed model and 

implementation 

strategy.  

 

City of Wenatchee 
will convene the 

meeting and handle 

meeting logistics 

including space 

reservation and inviting 

participants 

By June 

30, 2018 

 Total Hours: 102 

hours  

Total Cost:  

$ 15,300 
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