
Department of Community Development 
Planning Division 

1350 McKittrick Street, Suite A 
Wenatchee, WA 98801 

(509) 888-3200

VARIANCE APPLICATION CHECKLIST
The following information must be submitted at the time of application in order for it to be accepted at the 
counter. This includes items identified during the pre-application meeting. While a pre-application meeting is 
not required it can help identify required studies that if deferred will result in a longer processing time.

Applicant 
Verified Required Items Missing

Counter 
Complete Deferred N/A

Pre-application meeting date and file no.

Completed master application (signed 
and all parcel #'s included)

Scaled site plan – 4 copies (at least one copy 
11" x 17") depicting at least the following 
items: (a) the boundaries of the parcel(s); (b) 
the names of all streets bounding the site; (c) 
dimensions, locations and elevations of all 
buildings to be built or used; (d) the location, 
dimensions and design of off-street parking 
facilities, showing points of ingress and 
egress; (e) the surrounding property uses; 
and (f) pedestrian and vehicular circulation 
patterns.

Copy of all application materials in a digital 
PDF format

Project narrative including description and 
code consistency

Date Accepted: Accepted By: File No.

Application Fees Paid 
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